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Type of Journal Manuscript  

• the most important papers; often substantial 
completed pieces of research that are of 
significance. 

Full articles / Original 
articles 

• usually published for the quick and early 
communication of significant and original 
advances; much shorter than full articles 
(usually strictly limited). 

2. Letters / Rapid 
Communications / 
Short Communications 

• Summarize recent developments on a specific 
topic; highlight important points that have 
been previously reported and introduce no new 
information; often submitted on invitation. 

3. Review papers / 
Perspectives 
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Outline of a PhD Dissertation 

• Why the topic is worth investigate? 1. Motivation 

• What problem is the paper trying to solve and 
what is the scope of the work? 2. Problem statement 

• What have others done and what did they 
miss? 3. Literature Review 

• How you investigate the problem? 4. Methodology 

• What is your findings? 5. Results 

• What implications does your findings imply? 6. Conclusions 
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1. Title 
2. Author(s) 
3. Abstract 
4. Keywords 
5. Main Text 

– Introduction & Literature Review (optional) 
– Methodology 
– Results & discussion 
– Conclusion & Policy Implications 

6. Acknowledgement   
7. References   
8. Supplementary materials 
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Outline of a Journal Manuscript 

Make them easy for indexing 
and searching! (informative, 
attractive, effective) 
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Manuscript Outline (Title, Author, keywords) 

Title 
Must be able to attract the reader’s attention. 
Keep it informative and concise. 
Avoid technical jargon and abbreviations if possible. 

Author (s) 
Given name, sir name, last name…. 
Affiliation 
Corresponding, e.g. email, postal address, Tel, Fax… 

Keywords 
Mainly used for indexing and searching 
Check the keywords used in your literautre 
Check the Guide for Authors! (4-6 keywords) 



6 

Manuscript Outline (Abstract) 

The advertisement of your article. Make sure it is 
clear, informative and accurate!  

An informative abstract extracts everything relevant 
from the paper, such as primary research objectives 
addressed, methods employed in solving the 
problems, results obtained, and conclusions drawn.  
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Manuscript Outline (Abstract Example) 
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Manuscript Outline (Abstract Example) 
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Manuscript Outline (Introduction) 

General to Specific or Specific to General?  

The objective: to convince readers that you 
understand the subject well, and what your paper 
trying to offer. 

You need to understand the reader of the journal. 
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Manuscript Outline (Introduction) 

Establish a territory:  

• bring out the importance of the subject and/or 
• make general statements about the subject and/or 
• present an overview on current research on the subject. 

Establish a niche:  

• oppose an existing assumption, or 
• reveal a research gap, or 
• formulate a research question or problem 

Occupy the niche: 

• sketch the intent of the own work and/or 
• outline important characteristics of the own work; 
• outline important results; 
• give a brief outlook on the structure of the paper 
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Manuscript Outline (Introduction Example) 
general subject area  Understanding the current issue  
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Manuscript Outline (Introduction Example) 
Establish/ occupy a niche Indentifying research gap 



Manuscript Outline (Methodology) 

This part focuses on the theoretical framework, hypotheses, 
theoretical or/and empirical model, scope of study and research 
data and sampling. 

It should describe what, exactly, you did in your investigation, so 
that a knowledgeable reader can reproduce the experiment. 

May use references and Supplementary Materials to indicate the 
previously published procedures. Data used, collection procedures 
and sources should be clearly stated. 
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Present your results in an effective way  

Discuss your findings, do not just describe your result. Go back to 
your research hypotheses and objectives 

Compare your results with the literature 

Do not hide results & don’t exaggerate the facts! 

Table and Figures has to be informative and self-explained  

Manuscript Outline (Results & Discussion) 
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Manuscript Outline  
(Results & Discussion Example) 
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Manuscript Outline  
(Results & Discussion Example) 

Table 2: Normalized Long-run Estimates and Restriction Test 
 
lnTBt = 0.5695lnYt - 0.4720lnPPt + 3.0446lnQt - 0 .1416lnYt* + 1.1472lnPPt* - 0.3078D97t   
  (0.3837)        (0.4131)        (0.8150) c     (1.3174)           (0.9775)            (0.1758) a 
 
95% Bootstrapped CV for LR: 22.9725  LR test: 22.5245 [0.001] 
90% Bootstrapped CV for LR: 19.5385 
Note: a, b, c denote significant at the 10%, 5%, and 1% levels, respectively. Asymptotic standard errors are 
reported in parentheses (   ) and p-value of LR statistics is reported in [   ]. 
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Manuscript Outline  
(Results & Discussion Example) 

Statistics 

 Q48CL1 Q48CL2 Q48CL3 Q48CL4 Q48CL5 Q48CL6 Q48CL7 Q48CL8 Q48CL9 Q48CL10 

N Valid 4 4 4 4 4 4 4 5 4 4 

Missing 16 16 16 16 16 16 16 15 16 16 

Mean 3.00 3.25 3.00 3.25 3.00 3.25 3.50 3.40 3.75 3.25 

Std. Deviation .000 .500 .000 1.258 .816 1.258 1.291 .894 1.258 1.500 
 

Q48CL2 

 
Frequency Percent Valid Percent 

Cumulative 

Percent 

Valid SOME 3 15.0 75.0 75.0 

Extent 1 5.0 25.0 100.0 

Total 4 20.0 100.0  
Missing System 16 80.0   
Total 20 100.0   
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Manuscript Outline  
(Results & Discussion Example) 

Table 2: Factors of Competition in Local Market (Q21) 

Item N 
Frequency (%)  Descriptive 

None Not 
Much Some Significant Very 

significant  Mean Std Dev 

Product/service 17 0.0 0.0 29.4 35.3 35.3  4.06 0.83 
Geographic 16 0.0 25.0 25.0 31.3 18.8  3.44 1.09 
Substitution 15 0.0 20.0 46.7 33.3 0.0  3.13 0.74 
Entry/exit 16 0.0 12.5 50.0 31.3 6.3  3.31 0.79 
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Manuscript Outline 
(Results & Discussion Example) 
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Manuscript Outline  
(Results & Discussion Example) 

Figure 4: China's Real GDP Growth and Inflation Rate (%) 
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 Source:  IMF International Financial Statistics, 2002. 
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Manuscript Outline (Results & Discussion) 



22 

Manuscript Outline (Results & Discussion) 
In what follows, customers bargaining power and rivalry among existing competitors have 

been selected as major competition forces in the trucking sector (see Figure 3). Threat of 

substitute products/ services is somehow perceived as least affecting the competitiveness. At 

the same time, Figure 4 shows that fuel prices continue to be chosen as major factor that 

affect the profitability, followed by number of trips made and capacity utilization (% loads). 

 
Figure 3: Competition Forces in Trucking Sector (Q25) 
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How your work advances the field from the present state of 
knowledge. 

Conclusions or hypotheses drawn from the results, with summary 
of evidence for each conclusion. 

Policy Implications to national policy makers and/or industry and 
firm decision makers 

Proposed follow-up research questions. 

Manuscript Outline  
(Conclusion & Policy Implications) 
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Manuscript Outline  
(Conclusion & Policy Implications - Example) 
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Manuscript Outline  
(Conclusion & Policy Implications - Example) 

summary of evidence Policy Implications 



26 

Manuscript Outline  
(Conclusion & Policy Implications - Example) 

Limitations & follow-up 
research questions 
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Manuscript Outline (References) 

Typically, there are more mistakes in the references than any 
other part of the manuscript. 
It is one of the most annoying problems, and causes great 
headaches among editors… 

Cite the main scientific publications on which your work is based 

Do not inflate the manuscript with too many references (30-40). 

Avoid excessive self-citations 

Check the  ‘Author Guide’ for referencing system. 
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Manuscript Outline (References-example) 
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Manuscript Outline (Acknowledgement) 

Acknowledgments should be made only for significant 
contributions by professional associates, permission to publish 
by employer, access to land or equipment, financial support, 
and reviews. A brief closing statement will usually suffice. 



Manuscript Checklist 
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Preparing a good manuscript 



Before Submission 
Read as many times as possible 

Understand the style and quality of the papers (of your specific area) that 
published in that journal 

Remember to follows the Instructions for Authors 

If affordable, seek a professional editing service to edit your final draft   

Get ready for Journal Submission Fees, ranging from $50-$500 

Take care of the ethical issues if relevant 
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Authors instruction 
• Elsevier 
 http://www.elsevier.com/journals/journal-of-financial-economics/0304-405X/guide-for-authors 
 

• Taylor & Francis  
http://www.tandfonline.com/action/authorSubmission?journalCode=hbhf20&page=instructions 
 

• Wiley-Blackwell 
 Internal: http://onlinelibrary.wiley.com/journal/10.1111/(ISSN)1475-6803/homepage/ForAuthors.html 
 External: http://www.afajof.org/details/page/2870711/Submissions.html 
 

• Springer 
 Specific: http://www.springer.com/business+%26+management/finance/journal/11156 
 General: http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0 
 

• Emerald 
 http://www.emeraldinsight.com/products/journals/author_guidelines.htm?id=jaar 

http://www.elsevier.com/journals/journal-of-financial-economics/0304-405X/guide-for-authors�
http://www.tandfonline.com/action/authorSubmission?journalCode=hbhf20&page=instructions�
http://www.tandfonline.com/action/authorSubmission?journalCode=hbhf20&page=instructions�
http://onlinelibrary.wiley.com/journal/10.1111/(ISSN)1475-6803/homepage/ForAuthors.html�
http://www.afajof.org/details/page/2870711/Submissions.html�
http://www.springer.com/business+&+management/finance/journal/11156�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.springer.com/authors/journal+authors?SGWID=0-154202-12-417499-0�
http://www.emeraldinsight.com/products/journals/author_guidelines.htm?id=jaar�


Tips for Authors 
• Elsevier 
 http://www.elsevier.com/journal-authors/home 
• Taylor & Francis 
 http://journalauthors.tandf.co.uk/ 
• Wiley-Blackwell 
 http://authorservices.wiley.com/bauthor/how_to_get_published_e

nglish.pdf 
• Springer 
 http://www.springer.com/authors/journal+authors/helpdesk?SGWI

D=0-1723213-12-817305-0 
• Emerald 
 http://www.emeraldinsight.com/authors/guides/promote/what_ed

itors_want.htm?part=1 
 

http://www.elsevier.com/journal-authors/home�
http://journalauthors.tandf.co.uk/�
http://authorservices.wiley.com/bauthor/how_to_get_published_english.pdf�
http://authorservices.wiley.com/bauthor/how_to_get_published_english.pdf�
http://www.springer.com/authors/journal+authors/helpdesk?SGWID=0-1723213-12-817305-0�
http://www.springer.com/authors/journal+authors/helpdesk?SGWID=0-1723213-12-817305-0�
http://www.emeraldinsight.com/authors/guides/promote/what_editors_want.htm?part=1�
http://www.emeraldinsight.com/authors/guides/promote/what_editors_want.htm?part=1�


Sample Articles 

• http://www.elsevier.com/journals/journal-of-
financial-economics/0304-405X/guide-for-
authors 

• Taylor-Francis R 
• Willy-Balckwell 
• Springer 
• http://www.emeraldinsight.com/products/jou

rnals/author_guidelines.htm?id=jaar 

http://www.elsevier.com/journals/journal-of-financial-economics/0304-405X/guide-for-authors�
http://www.elsevier.com/journals/journal-of-financial-economics/0304-405X/guide-for-authors�
http://www.elsevier.com/journals/journal-of-financial-economics/0304-405X/guide-for-authors�
http://www.emeraldinsight.com/products/journals/author_guidelines.htm?id=jaar�
http://www.emeraldinsight.com/products/journals/author_guidelines.htm?id=jaar�


What Else After Submitting? 

36 

•Most likely, you will not get 
accepted from the first 
submission, you can expect 
2-3 submission if got luck 

Believe me, this 
is just a Start! 

• You will need to work again 
on this paper only after 6 
month, or after 2 year. 

Remember to 
keep a good 
record of your 
research process 



Final Tip 

Before submitting and article make sure it is a clean 
paper, because: 

It might also makes YOUR life easier – you might not 
want to revisit the research again 

You do not want the Editors and Reviewers to get 
frustrated 
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EXTRA:  
Life is short, learn from the best and  

do only the best!!! 
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Publication Tips for PhD candiate 

Be Truth: you have to do your homework solidly – understand 
your literature, compare your paper with the literature 

Be Focus: commit your thesis into a well-crafted manuscripts. This 
is worth than submitting a few half-boiled papers. 

Be Patient - Even very valuable manuscripts may be rejected, 
rejection rate for Tier 1 journal is > 90%. So if get rejected, don't 
despair, try another avenue or revise your manuscript.  

Be Smart but Work Hard 
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Final Attention 

International ethics standards prohibit multiple / 
simultaneous submissions. Editors can detect - DO NOT 
gamble ! 

No one gets it right at the first time! Three Golden rules: 
Write, write, and re-write… 
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THE END 
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